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Session Aim 

• Present basic functionalities of  the platform Slack 

• Invitations 

• Channelled & general communication 

• File sharing 

• Searching 

• Add-in: Polling 

• Context: IOE postgraduate taught (PGT) StARs 
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      Invitations 

• Team members 

are invited by email 
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Channelled Communication 

• Channels 

• can be public [open to all team members] or private [requiring channel invitation] 

• have a purpose & topic 

• are written in lower-case & preceded by the hash symbol [#] 

• Channels correspond to joint-interest groups as of 

• content, e.g. #committees-reports, #news-events, #polls 

• role, e.g. #academic_staff, #uclu_staff, #uclu_officers 

• place/department, e.g. #london, #uk, #ccm, #cpa, #eps 
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Channelled Communication 

• Threads 

• organised & focused 

message replies 

• side conversations 
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General Communication 

• Team member names 

• written in lower-case 

• mentioned by a preceding @ which sends an email 

• Team member status 

• active 

• away [30+ mins not interacting with device] 

• connecting 

• do not disturb [scheduled hours without notifications] 
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General Communication 

• Direct messages possible 

• Messages can be edited 

or deleted after submission 

• Formatted text 

or code as snippets 
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General Communication 

• Important messages can be pinned to a channel 

• Reactions can be added 

• Welcoming:  
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File Sharing 

• Files can be uploaded, commented, 

& pinned to channels as messages. 
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                                          Searching 

•                                                                    - Searchable: 

              Messages 

              Files                                            
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Polling 

• Simple Poll add-in: 

Simple, native polls within Slack 

• Developed by the UCLU Technology 

Society President 

• Example command 
/poll “When are you available?” “Mon” “Wed” “Fri” 
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